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The PIGU Survey Editing Dashboard (Survey Editing Dashboard or SED) is the only way to modify PIGU 

Breeding Survey data previously entered via the Survey123 Survey Form.  Only the current survey year 

data is available to the SED. 

Accessing the SED:  SED is built on the Washington Department of Fish and Wildlife ArcGIS platform and 

is accessed via your ArcGIS account.  The SED link for Whidbey is: 

https://wdfw-hub.maps.arcgis.com/apps/dashboards/e81eddc7e3584f72bbb439c2cbc0db4e 

The link: 

• Is specific to an individual Region 

• Is for the use by Regional Administrators for that Region only 

Click the link and enter your ArcGIS username and password. 

There is a PIGU Survey View-only Dashboard that provides an easily absorbed presentation of each 

survey’s data.  All volunteers with access to Survey123 can also access the PIGU Survey View-only 

Dashboard.  The link to this dashboard is below.  

https://wdfw-hub.maps.arcgis.com/apps/dashboards/992bed0f0a374a2f97cf83aaf1618197 

 

This Guide: 

If other Regions use this guide, their Region’s name will be in place of “Whidbey” in the SED. 

The SED is divided into four columns and SED operation moves left to right.  So, this guide moves left to 

right, as well, and top to bottom within a column.  We call the separate areas within each column 

‘panels’. 

Table of contents: 

• Column 1 operation: page 2 

• Column 2 operation: page 3 

• Column 3 operation: pages 4-12 

• Column 4 operation: pages 13-14 

• Saving Changes – The Submit Button: page 15 

• Adding a Burrow, Changing a Burrow Name, and Deleting a Burrow: page 15 

• Deleting a Survey : page 18 

Recommendation: 

 Use the View-only Dashboard for reviewing survey data.  It is much easier to review submitted 

data in the View-only Dashboard than in the Survey Editing Dashboard.  Use the Survey Editing 

Dashboard only if you need to correct an error found while reviewing data in the View-only Dashboard.  

When reviewing, it is particularly helpful to have the submitted Beach Data Sheet open on one half of 

your screen and the View-only Dashboard on the other half of your screen. 

  

https://wdfw-hub.maps.arcgis.com/apps/dashboards/e81eddc7e3584f72bbb439c2cbc0db4e
https://wdfw-hub.maps.arcgis.com/apps/dashboards/992bed0f0a374a2f97cf83aaf1618197
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1. Opening screen: The list of active Whidbey colonies for the current survey year is in the left column.  

Note that the number of surveys submitted for each colony is listed after the colony name.  Scroll to 

see all the colonies.  The other three columns are empty because no colony selection has been made 

yet. 

 

2. Select a colony, and the second column will list the surveys submitted for that colony.  Scroll to see 

all the submitted surveys.  The other two columns are empty because no survey selection has been 

made yet. 
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3. Select a survey to open the screen below. 

a. The second column will show an image and/or file name for the uploaded Beach Data Sheet 

page(s).  Click on the image or file name to open a full-sized image of the Beach Data Sheet. 

b. The third column lists the information on the first page of the Beach Data Sheet.  We’ll cover 

more about this later. 

c. The fourth column lists the burrows that had a visit and/or prey delivery during the survey. 

 

4. Select a burrow from the fourth column to: 

a. open a summary of the visits and deliveries to that burrow during the survey 

b. open the “PIGU Whidbey BurrowVisit” editing panel. 
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5. The third column – “PIGU Whidbey Header-Burrow”:  This column has the following features: 

a. With the exception of the colony name and the survey date, it displays and allows 

modification of the data fields that are on the first page of the Beach Data Sheet. 

b. Allows addition, deletion, modification of Burrows, including change of Burrow ID (more on 

this topic later). 

c. Allows addition, deletion, and modification of Disturbances. 

d. Allows deletion and upload of the Beach Data Sheet images or PDFs, and modification of the 

names of the uploaded Beach Data Sheet file(s). 

e. Allows deletion of the entire survey. 

6. “PIGU Whidbey Header-Burrow” details: 

a. Colony Name and Survey Date: These fields are not modifiable.  If an error was made with 

either entry, you must delete the Survey123 submission (this option is at the bottom of the 

column) and the Colony Lead must submit a corrected Survey123 survey. 

b. Survey Start Time, End Time and Duration Type can be adjusted if needed. 
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c. “Surveyors” section: The survey Observers and Total Volunteer Time can be adjusted if 

needed.  Just type the changes into the fields. 
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d. “Tide Data” section: Tide data can be adjusted by changing the values in the Tide sign (+/-), 

Tide (ft), or Tide Direction fields. 

i. If you change the value in the Tide sign (+/-) and/or Tide (ft) field, you must click the 

“Recalculate” box in order to calculate the new Tide value.  Note that “Tide” is in 

blue font.  This indicates it is a calculated value, and so you change its value by 

clicking on “Recalculate”.  Do not type a value directly into the Tide field. 
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e. “PIGU Counts” section: Type any corrections directly into the boxes.  When done, click on 

“Recalculate” so that a new Highest count can be calculated in case your change(s) resulted 

in a change to the high count.  Do not type a value directly into the “Highest count” field. 
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f. “Burrow Info (REPEAT)” panel:  

Important Note: Use this panel only if you need to add a burrow, delete a burrow, or 

change a burrow name.  Do not use this panel to review burrows.  Use the burrow list at the 

top of column 4 to review burrows.  If the burrows listed there are the same as on the Beach 

Data Sheet, then there is no need to open the Burrow Info (REPEAT) panel.  You only need 

to get in this panel to change data, not to review data. 

The Burrow Info (REPEAT) panel is where you can make changes to burrow information (not 

burrow visits, however).  What you can do: 

i. Delete a burrow using the trashcan.  This will also delete all visits associated with 

the burrow. 

ii. Add a burrow using the “+” sign.  If you inadvertently add a burrow by clicking on 

the “+” sign, use the trashcan to delete it. 

iii. Move from one burrow to the next by clicking on the numbers between the 

trashcan and the “+” sign.  In the example below the numbers indicate that there 

were 6 active burrows in this survey.  This is kind of a fine point, but it’s important 

to point it out: these are not burrow IDs.  In order to find a particular burrow, you 

must click through the numbers until you find it.  This is the ONLY way to navigate to 

a particular burrow in the Burrow Info (REPEAT) panel.  

iv. Change a BurrowID.  (This is covered beginning on page 16.) 

 



PIGU Survey Editing Dashboard - Guide For Regional Admins 

Ver 1.2 DK 5-16-2023  Page 9 of 18 
 

 

g. “Add a Disturbance” panel (you can do much more here than add a disturbance): This is the 

section for making any modifications to disturbance data.  What you can do: 

i. Delete a disturbance using the trashcan. 

ii. Add a disturbance using the “+” sign.  If you inadvertently add a disturbance by 

clicking on the “+” sign, use the trashcan to delete it. 

iii. Move from one disturbance to the next by clicking on the numbers between the 

trashcan and the “+” sign.  In the example image below the numbers indicate there 

were 2 disturbances noted in this survey. 

iv. Manually modify disturbance values: Disturbance Type, Start, End. 

v. Disturbance Duration: If you modify the Start or End time of the disturbance the 

Disturbance Duration does not recompute automatically.  You must calculate the 

number of minutes between the Start and End times and enter this value in 

Disturbance Duration. 

vi. Impact: If you have modified the Disturbance Duration value, use the “Recalculate” 

below the Impact field to recalculate the Impact.  If it does not recalculate pick the 

impact from the drop-down list based on the Disturbance Duration value. 
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h. “Add General Survey Notes (REPEAT)” panel: Delete, add, and modify General Notes like for 

other sections. 
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i. Attachments: This section allows you to Delete and upload Beach Data Sheet images/files 

and change the name of the uploaded files. 

i. If you wish to upload a different file, first delete the current file using the trashcan.  

Then you will have the ability to upload a new file. 

ii. Use the control to the left of the trashcan to change the file name. (There is no 

requirement to do this.) 

 

j. Deleting a Survey: At the bottom of column 3, shown at the bottom of the image above, 

there is a control that allows you to delete the whole survey.  You will need to do this if: 

i. The survey date was entered incorrectly. 

ii. The survey colony name was entered incorrectly. 

iii. Any other reason the survey should be removed from the database. 
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7. Burrows List, associated Visits List, and PIGU Whidbey BurrowVisit panel (other Regions will have 

their Region name substituted for “Whidbey”): 

a. Burrows list and associated Visits list 

i. The burrows that had activity during the survey are listed in the Burrows list. 

ii. The visits for the selected burrow are listed in the Visits list. 

iii. In the example below, burrow N8 is selected and the Visits list shows that it had 

three deliveries during the survey, all of them sculpin. 

iv. Click through the burrows in the Burrows list to check the visits in the Visits list. 

 

  



PIGU Survey Editing Dashboard - Guide For Regional Admins 

Ver 1.2 DK 5-16-2023  Page 14 of 18 
 

b. “PIGU Whidbey BurrowVisit” panel (other Regions will have their Region name substituted 

for “Whidbey”): Use this panel to modify data associated with a visit.  Possible changes are: 

i. Deleting a visit. 

ii. Adding a visit. 

iii. Changing the Visit Type. 

iv. Changing the Visit Time. 

To correct a visit that is associated with the wrong burrow you will: 

• Delete the visit. 

• Navigate to the visits for the correct burrow by clicking on the correct burrow ID 

in the Burrows list (top of column 4). 

• Add the visit via the “+” sign. 

• Submit the changes to save them (“submitting” is covered on page 15 of this 

document). 

Note: You are able to verify that the visits are correct by clicking through the Burrows list 

above this panel and checking that the associated visits in the Visits list above this panel 

are correct.  You only need to get into this panel to change data, not to review data. 
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8. Saving Changes 

a. At the bottom of the third and fourth columns are “Submit” buttons: 

 
b. To save changes made to values in that column you must submit the form:  click the Submit 

button at the bottom of the column in which you made the changes to save the changes. 

c. To view the changes after clicking Submit, refresh the page: .  You will need to 

navigate back to the colony and survey to view your changes. 

d. If you forget to submit the changes: When you attempt to refresh the page, move to a 

different survey date or close the application, you will get the below message. 

 

Click “Cancel” and then click “Submit” at the bottom of the column in which you made the 

change(s).  If you have already clicked “Submit”, click “Leave” to proceed to another survey 

or colony, or to leave the application. 

e. Adding a Burrow, Changing a Burrow Name, and Deleting a Burrow: Adding a burrow and 

changing a burrow name require a careful sequence of steps. 

i. Adding a Burrow:  You will also add associated visits via the PIGU Whidbey Visit 

(REPEAT) panel in column 4. 

1. Add the new burrow using the “+” sign in the Burrow Info (REPEAT) panel in 

Column 3. 

2. Enter the new burrow name in the BurrowID box. 

3. Click in the Burrow Note box to ‘accept’ the new burrow name. 

4. Click Submit at the bottom of Column 3. 

5. Refresh the page. 

6. Reselect the colony and survey date. 

7. At the top of Column 4, you will see the new burrow name in the Burrows 

panel. 

8. Click on the new burrow name (BurrowID). 

9. Add visits/deliveries to that burrow via the PIGU Whidbey Visit (REPEAT) that 

opens. 

10. Submit the Column 4 changes. (Click Submit at the bottom of Column 4.) 

11. Submit Column 3 again.  (Click Submit at the bottom of Column 3.) 

12. Refresh the page to see the changes. 
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ii. Changing a Burrow ID (e.g. the wrong burrow ID was originally entered):  This is a 

little tricky.  Follow the directions below to do this successfully. 

1. The burrow name is changed in the Burrow Info (REPEAT) panel of Column 3. 

 

2. Once you’ve navigated to the burrow name you want to change, changed its 

name in the BurrowID box, and clicked in the Burrow Note box, scroll to the 

bottom of Column 3 and click Submit. 
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3. Now the burrow visits and prey deliveries must be associated with the new 

burrow name.  At the top of Column 4, click on the burrow name (BurrowID) 

that is being changed.  In this case it is B10.  Note that this still shows the old 

burrow name, not the new burrow name. 

 

4. Now scroll to the bottom of Column 4 and click Submit. 

 

 Note that you did not have to edit the burrow visits in Column 4.  You just had to 

click on the old burrow name and then submit the column. 

That’s it!  Your new burrow name has been stored in the PIGU database, and the visits 

associated with the old burrow name are now associated with the new name.  You can 

refresh the page to see the changes.  

To summarize the steps for changing a burrow name (and associating its visits with the 

new name): 

1. Navigate to the correct burrow by clicking through the burrow numbers in the 

Burrow Info (REPEAT) panel in Column 3. 

2. Enter the new burrow name in the BurrowID box. 

3. Click in the Burrow Note box to ‘accept’ the new burrow name. 

4. Click Submit at the bottom of Column 3. 

5. Click on the old burrow name in the Burrows block at the top of Column 4. 

6. Click Submit at the bottom of Column 4. 

7. Refresh the page and navigate to the survey to see the changes. 
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iii. Deleting a Burrow:  Unlike adding a burrow or changing a burrow name, you do not 

make a change in Column 4 nor click Submit in Column 4 to delete a burrow. 

1. Navigate to the correct burrow by clicking through the burrow numbers in the 

Burrow Info (REPEAT) panel in Column 3. 

2. Click the trashcan icon once you have selected the correct burrow. 

3. You’ll be given a ‘Delete’ or ‘Cancel’ choice.  Click on ‘Delete’. 

4. Click Submit at the bottom of Column 3. 

5. Refresh the page to see the change. 

 

f. Deleting the entire survey: If the survey has the wrong survey date or was submitted for the 

wrong colony, the date and colony name can only be corrected by deleting the survey and 

resubmitting it via the Survey123 app.  There are other reasons you may need to delete a 

survey; for instance, a survey may be accidentally entered twice, or a botched-up survey may 

have been accidentally submitted. 

 

1. At the bottom of Column 3 click on “(click here to delete submitted survey record)”. 

2. Answer “Yes” to the selection that opens. (Ignore the text; it needs updating.) 

3. Click Submit.  

4. Refresh the page to see the change.  The survey will no longer be listed in the colony survey 

list. 


